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THE HEART OF COLL’S COMMUNITY






APPLICATION FOR EMPLOYMENT - STRICTLY CONFIDENTIAL

To be returned to:
Jane Metcalfe
jane@developmentcoll.org.uk 
Development Coll is committed to an Equal Opportunities Policy, covering all areas of employment.  Applicants who are short-listed may be asked to complete a further form to ensure that no one is disadvantaged by conditions or requirements which cannot be shown to be justifiable.  The data collected will only be used for monitoring purposes.
	Position applied for
	


	How did you learn of this vacancy?
	


Personal details

(BLOCK CAPITALS)

	Surname
	
	Dr/Mr/Mrs/Miss/Ms/Other
	


	Forename(s)
	


	Address
	


	
	
	Postcode
	


	Mobile &/or home tel no.
	
	E-Mail address
	


May we, with discretion, phone you at work?
Yes FORMCHECKBOX 

No FORMCHECKBOX 

Do you require a work permit?
Yes FORMCHECKBOX 

No FORMCHECKBOX 

If yes, do you hold a current permit?
Yes FORMCHECKBOX 

No FORMCHECKBOX 

Membership of professional organisations

Detail below membership of any technical or professional bodies or societies.

	


Qualifications

List the qualifications you have taken or are about to take (eg GCSE, A-Level, BTEC National, Degree, PhD).  Give dates and grades – please indicate failures.

	Type of qualification
	Subject
	Result/date
	Type of qualification
	Subject
	Result/date

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Past employment details (Excluding your present or last employment)

(If you are applying for your first post after leaving school or further education, please indicate any past holiday employment.)

	Employer’s name & address
	Job title
	Date
	Salary
	Reasons for leaving

	
	
	From
	To
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Present or last employer details

	Company name and address
	


	


	
	Postcode
	


	Position held
	


	Dates from
	
	to
	


	Final or most recent salary and benefits
	


Outline present duties

Continue on a separate sheet if necessary.

	


Reasons for wishing to leave

Continue on a separate sheet if necessary.

	


Why are you interested in applying for this post?

Continue on a separate sheet if necessary.

	


Relevant experience

Continue on a separate sheet if necessary. Please use the headings in the person specification to set out how you meet the requirements of the post including providing details of your achievements.

	


Training courses

Detail below any specialised training you have received or any relevant short courses attended.

	


Spare time interests and vocational activities

	


Criminal record

Please give details of any unspent criminal offences in accordance with the Rehabilitation of Offenders Act 1974 and/or (Northern Ireland) Order 1978.

	


Length of notice

	


Declaration

I confirm that the information contained in this application form is correct.  I understand that Development Coll may ask for two job referees to be taken up at appointment stage.

Signature



Date
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